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Job Description    
Regional Secretary - Pacific Region

	Responsible to: The General Secretary 



	Main purpose of the role 

	To  support and facilitate the individual and shared  mission activities of the  9 churches in the CWM Pacific region . To implement CWM’s global strategic objectives within the context of the Pacific region.

	Main responsibilities 

	1. Develop and establish the work of an effective regional office supporting the individual and shared mission activities of Pacific region churches

2. Develop, in conjunction with the General secretary and pacific region churches a clear strategic plan for the use of resources shared by the Pacific region for the purposes of mission consistent with CWM’s global strategic priorities.  

3. Develop and manage clear processes for identifying, collating and sharing resources , stories and ideas relating to the mission experiences and activities of churches in the pacific region

4.  Administer, organize and monitor the roundtable process for the sharing of stories and accountability for the use of Mission Support funds. 

5.  Establish an effective and on going communications network between Pacific churches

6. Engage in a continuous process of sourcing and/or production of material, stories, and experiences to support Pacific member churches in carrying out their mission. 

7. Collate all the information necessary and provide a comprehensive overview of current CWM supported Pacific shared and individual church based mission activities.



	Person Specification 

	1. A global understanding of mission theology and practices essential. 

2.  Well developed and proven strengths in management, administration and strategic planning 

3.  Excellent verbal and written communications skills and a commitment to develop communications appropriate for the Pacific region

4. Commitment to and understanding of CWM’s ethos of partnership in mission 

5. Ability to work cross culturally 




FURTHER DETAILS 
1) Type of Appointment 
This appointments will be offered on the basis of a 4-year contract, renewable once for a further 4 years by mutual agreement, subject to meeting New Zealand  work permit requirements where applicable. 

2) Circumstances 
 Membership of a CWM church. 

Ability to work primarily in New Zealand 

Availability to spend significant periods away from New Zealand traveling through the Pacific, Singapore and  to other regions of CWM .  (Note, traveling in the Pacific especially can be subject to delays and discomfort.  Individuals with significant health or family needs should consider their personal situations before applying for this position) 

3) Salary & Benefits 
· Salary of NZ$55,000 to NZ$75,000 per annum, dependent on experience and qualifications. 

· Contributions to an appropriate superannuation fund  where applicable. 

· Annual leave. 

· Medical benefits.  (for those not able to receive NZ state funded medical care) 

· Expatriate package (if applicable) including housing allowance. 

(These will reflect your work and visa status in New Zealand)

4) Recruitment Process 
All candidates who are deemed to offer a close match to the criteria in the job description will have a preliminary interview with CWM Pacific Management Group. Given the international nature of this recruitment, the preliminary interview may need to take place by telephone. The aim of this interview is to discuss the role in detail and to establish that you have the required experience and competencies, whilst giving you the opportunity to ask any questions you may have. 

Following the completion of the preliminary interviews, short-listed candidates will then be asked to attend an interview in person  in Fiji on or about March 6 2012.  Upon selection, the process of applying for a visa will then commence. 
 It is hoped that the successful applicant will be able to begin in this role before the end of May 2012. Prior to this time we hope the successful candidate will be able to attend a meeting with the General Secretary scheduled for late March or early April.  
