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FINANCE NEWSLETTER 189 

 

TO: Parish Treasurers, Presbytery and Parish clerks 
 
FROM: Brendan Sweeney, Manager, Financial Services 
 
DATE: 30 November 2016 
 
 

1.     Church Management Guide update – input invited 

 

2.     Notification from Charities Services re filing of Annual Return 

3.     2016 church statistcs (and note re duplication of effort) 
 

 

1. Church Management Guide update – input invited 

It is my intention over December and January to update the Presbyterian Church 

Management Guide  In the 18 months or so since the last revision there have 

been  significant changes to management, health and safety and accounting 

requirements that should be recorded. I also want to revert the name of the 

document back to the Treasurers Manual, update links to Inland Revenue and 

government websites and expand on the support options available to churches 

from partner organisations such as the Inter Church Bureau, Laurensons 

Chartered Accountants and Christian Savings. 

 

I could use guidance from churches on what to change, add or correct. If you have 

suggestions or instructions on content that could be of value to other treasurers by 

inclusion in the update, please contact me.  Your assistance is appreciated. 

 

2. Notification from Charities Services re filing of Annual Return 
One of our churches has forwarded to me a letter received from Charities Services 

(attached as an appendix) reminding them of the December 31 deadline for 

posting annual accounts on the register,  and advising that the filing process is not 

complete until the filing fee has been paid. 

If your annual report has not been summarized and posted on the register please 

give this your urgent attention.  This is a condition of registration of charitable 

status and I have been advised that next year Charities Services will be checking 

the filing of reports for all newly registered charities. That means us so please 

action or call me if you need assistance.  

http://presbyterian.org.nz/sites/public_files/for_parishes/CMS_Guide_-_Update_20_May_2015.pdf
http://presbyterian.org.nz/sites/public_files/for_parishes/CMS_Guide_-_Update_20_May_2015.pdf
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3. Church Statistics 

A reminder that church statistics are due to be returned to this office by the end of 

December. Last year only 65% of churches returned statistics, down from 80% in 

2014. It is very important that membership and financial data for churches is 

recorded as it is used for modelling of church trends and for the calculation of 

Assembly Assessment. The forms and guidelines are available here: Please 

contact me or Katrina Graham at this office if you need guidance on completing 

the forms 
 

I am aware of the filing of church statistics with PCANZ and the posting of 

accounts on the register may seem like similar tasks done on similar forms, and 

could be perceived as a duplication of effort on already very busy treasurers. 

 

This is the first time these tasks have both had to be completed. In the new year I 

will check church annual returns on the register and advise Council of Assembly 

on the number of churches that have filed accounts and on complience to 

accounting standards. Im hopeful that in future years much of the statistical 

information required by PCANZ can be accessed via the charities register. 

 

Pending any policy review and announcements both tasks are required to be 

completed. I very much appreciate your input and am available to advise if 

required. 

  

http://www.presbyterian.org.nz/for-parishes/treasurers-information-church-management-support-guide/treasurers-newsletters/church-st
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Appendix 1 

 

 
 

DIA - CHARITIES SERVICES 

120 Victoria Street, Wellington 6011 

P.O. Box 30-112, Lower Hutt 5040 

New Zealand 

Fax +64 4 382 3595 

Freephone 0508 242 748 

Website www.dia.govt.nz  www.charities.govt.nz 

 

22 November 2016 

 

Attention:   

 

RE: Annual Return Reminder - Important News 

 

Dear   

On the  30 June 2016, the financial year for the  (Presbyterian Church), Wellington Region ends; 
this means that the (church) Annual Return is due no later than  31 December 2016. Of course, if 
you have received your receipt for completion of this process please disregard this letter. 

As of 1 July 2014 an Annual Return will no longer be complete until payment is received. This 
means that when your charity files an Annual Return (whether online or paper-based) a payment 
must be made at the time of submission. 

Please note that no invoice will be generated and that a tax receipt will be issued on receipt of 
payment. A copy of your financial statements must also accompany the Annual Return; they can 
be submitted for a fee of  $51.11 (online) or  $76.67 (paper). A fee only applies to charities with a 
total gross income of over $10,000. 

In addition, the new Annual Return process will feature a mechanism for charities paying online. 

Logging into your account 

To access your Annual Return online, log in to your account at www.charities.govt.nz/log-in 

If you have forgotten your password, please follow the steps below to have your password sent to 
the contact person you provided: 

1. Click on the link www.charities.govt.nz/log-in 
2. Click the 'Forgotten your Password?' link 
3. Enter your Username - COO51553 

On 1 April 2015, new reporting standards came into effect and registered charities will need to 
prepare financial statements in line with these new standards. These standards apply for the first 
full financial year that starts on or after 1 April 2015. Information on the new standards as well as 
guidance material is available on our website or contact us if you would like us to send out 
information. 

 

 

www.dia.govt.nz
www.charities.govt.nz
http://www.charities.govt.nz/log-in
http://www.charities.govt.nz/log-in
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Filing your Annual Return 

Please select ‘create Annual Return’ and populate the fields as directed.  As part of this process, 
there is an opportunity to directly upload financial statements and complete the filing of your 
Annual Return. 

Paying for your Annual Return online – Charities Services’ new payee name  

When online banking, it is important to note that Charities Services has a new payee name ‘DIA 
Charities Services’. If you have any existing payee instruction you will need to delete these details 
prior to setting up the new payee name.  

Click here to view online payment instructions. 

Not ready to file and pay for your Annual Return online? 

Moving to greater use of the internet will be a change for some charities, so there are some other 
options available if you are not yet ready to file and pay for your Annual Return online:  

• File your Annual Return online and pay by cheque. The return will be processed on receipt of 
payment and matched to your return. 

• File a paper-based Annual Return and pay by cheque. The return will be processed on receipt of 
payment and can be matched to your return. 

• File a paper-based Annual Return and pay online. 

A copy of the Annual Return Form is available from our website www.charities.govt.nz/resources/ 
or alternatively you may request a paper form to be posted to you by phoning us on 0508 242 748 
or emailing info@charities.govt.nz. 

We will be introducing a new online annual return form which will pre-populate some of your 
charity's information. We encourage you to use this form for your next annual return. 

If you have any questions please email us at info@charities.govt.nz or call us on FREE PHONE 
0508 242 748 

 

Yours sincerely 

Charities Services 

Department of Internal Affairs 

Te Tari Taiwhenua 

 

 

https://charities.govt.nz/im-a-registered-charity/annual-returns/how-to-pay-online/
http://www.charities.govt.nz/resources/
mailto:info@charities.govt.nz
mailto:info@charities.govt.nz

